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Please do not make loud noises in the Chinese Language Teaching Center.
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Please keep the environment of the CLC clean.
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No smoking on the campus.
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It is illegal to work in Taiwan without a work permit.
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Two weeks after semester starts, you cannot change classes. Each student can only

change the class for one time. If you change the class over one time, you will need to pay

NTDS500 for the administration fee each time. For the third time and above, the
administration fee will be NTD1,000 each time. If the instructor considers that the class
doesn’ t fit the student’ s learning requirements, the above rules are not applied in this
situation.
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If you need to change your class due to underperformance, your application needs to be
approved by your instructor. Please bring the roll call list to the office and get the
application for class change, then you may audit the new class.
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Students must attend class according to the schedule. If you are more than 15 minutes

late, you will be considered absent. If there is any necessary absence, a leave slip must be
handed in to the teacher or the office in advance or later. Those unable to attend class are

strictly prohibited from finding a substitute. For those who are absent for 1/4 of a

semester (spring or fall is 60 hours, summer is 30 hours), you cannot get a certificate

of study. It would also affect the extension of your visa.
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Students must take in-person classes if you are in Taiwan. You are not able to decide to

take online
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classes by yourself. If students leave Taiwan without informing the office in advance,
they are not able to take online classes.
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Besides taking leave due to Covid-19, if students of in-person class have other personal

reasons, please apply to teachers or the office one week in advance for online courses,

which are not over half of a semester (spring or fall is 2 months, summer is 1 month).
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Besides the Chinese language course, students are required to participate in cultural
classes and end-of-term activities for each semester. Failure to attend will be considered
as an absence, and the hours missed will be counted.
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The rules for making up lessons : For students in private classes, if you are absent for
personal reasons or sickness, we cannot assure to make up classes for you. The makeup
classes have to be confirmed by teacher based on teacher’ s schedules. In addition,
students in group classes cannot ask to make lessons up.
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Lessons cannot be made up if students leave school before the end of the semester. Any
refund requests will be processed in accordance to relevant regulations of the university.
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At the end of the semester, students are required to complete the teacher evaluation

questionnaire provided by each class teacher. Students with an attendance rate below 1/4

are not eligible to fill out the questionnaire.
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The field trip or classes will be postponed if airborne Infectious Diseases spread or any
nature disaster happens.
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In accordance with the Ministry of Education's policy in effect as of February 14, 2007,
from September 1, 2008 students are required to take a minimum of 15 hours per week of
classes (equivalent to 15 credits as described above), in order to maintain their student
visa status.
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If students have special learning needs (such as dyslexia, emotional disorders, ADHD,
autism spectrum disorders, bipolar/depression, etc.), please indicate at the time of
registration so that our center can provide subsequent care and relevant assistance in
learning. Our center will seek consent from parents and students through a subsequent
disclaimer, informing administrative staff and instructors of the students' special
educational needs for their attention. If there is no special mention of students with
special learning needs at the time of registration, the students will be responsible for their

own situation and behavior after the class begins.



